Mill Valley GATE

Parent-Initiated Event Proposal
To be completed by the GATE parent coordinating the event.

Complete, save, and email to MVGATEAC at gmail dot com.

EVENT TITLE: self explanatory, appealing

WHEN: date and start/end time

WHERE: include street address for maps/GPS

WHO: GATE students, parents, non-GATE siblings, non-GATE friends? Ages?

ACTIVITIES: details of what you'll do
WHAT TO WEAR: including any protective gear, sun screen, etc.
TRAVEL:  how to get there, where to park or drop-off, etc.  Also where to meet up upon arrival, and where to collect kids after departure.
PARENTS: info re welcome, where to wait/have coffee, etc.  Also state your assumptions about child supervision, e.g. "We assume that you will arrange for your child to have a specific chaperon" vs. "We'll take charge of supervising once on-site," etc.
SPONSORSHIP: e.g. GATE-AC, ITAV, other orgs?

MORE INFO AT: links

REGISTRATION & PAYMENT REQUIREMENTS: if any.  For legal reasons, in general GATE likes to "suggest a donation level" instead of selling a ticket for a firm price.  If the event is expensive, consider offering one or more scholarships, paid for via other full-price tickets.  
TECH SUPPORT NEEDED: e.g. Email/Evite invitations, EventBrite tickets & liability releases
YOUR NAME & CONTACT: include your cell phone so parents can reach you on-site.
